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Enriching lives,
in harmony with nature.




PERSONAL INFORMATION COLLECTION STATEMENT
	
	The personal data collected in this application form will be used by the Kao (Hong Kong) Ltd. to assess your suitability to assume the job duties of the position for which you have applied and to determine preliminary remuneration and benefits package to be discussed with you subject to selection for the position.

For selection purpose, failure to provide your personal data may influence the processing and outcome of your application.

Pre-employment body check is required only for specific positions stated in our company policy, failure to complete this process may affect your application. 

It is our policy to retain the personal data of unsuccessful applicants for future recruitment purposes for a period of two years. 

Under the Personal Data (Privacy) Ordinance, you have a right to request access to, and to request correction of, your personal data in relation to your application. If you wish to exercise these rights, please address in writing to:

Human Capital Development Department, 

Kao (Hong Kong) Ltd., 

30/F, Admiralty Centre, Tower 1, 

18 Harcourt Road, Hong Kong. 
	



  APPLICATION FOR EMPLOYMENT
*Please delete as appropriate

	Position Applied
	Date Available

	     
	     


Personal Particulars

	Name in English
	Name in Chinese

	     
	     
	     

	Surname
	Other Name
	

	HKID No. / 

 FORMTEXT 
Passport No.
	Nationality

	     
	     

	Place of Birth
	Date of Birth (dd/mm/yyyy)

	     
	     

	Residential Address 
	

	     
	

	Contact Phone No.
	Email Address

	     
	     

	Are you a resident of the HKSAR?   
	    FORMCHECKBOX 
 YES  
	 FORMCHECKBOX 
 NO

	If no, do you have a valid HKSAR working visa?
	    FORMCHECKBOX 
 YES  
	 FORMCHECKBOX 
 NO

	Where do you get the recruitment information regarding this vacancy? (Please specify)
	     
	


Education/ academic qualification attained (please state in chronological order)

	Name of School/ College/ University
	Period (mm/yyyy)
	Qualification Attained

	
	From
	To
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


Professional qualification (please state in chronological order)
	Name of Issuing Authority
	Period (mm/yyyy)
	Professional Qualification Attained

	
	From
	To
	

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


employment history (please state in chronological order)
	Period (mm/yyyy)
	Name of Company
	Last Position
	Annual Remuneration
	Reason for Leaving

	From
	To
	
	
	Last Base Salary
	Other Allowances/ Bonus
	

	     
	     
	     
	     
	$
	     

 FORMTEXT 

	x
	     
	mths
	     
	     

	     
	     
	     
	     
	$
	     

 FORMTEXT 

	x
	     
	mths
	     
	     

	     
	     
	     
	     
	$
	     

 FORMTEXT 

	x
	     
	mths
	     
	     

	     
	     
	     
	     
	$
	     

 FORMTEXT 

	x
	     
	mths
	     
	     

	     
	     
	     
	     
	$
	     

 FORMTEXT 

	x
	     
	mths
	     
	     

	     
	     
	     
	     
	$
	     

 FORMTEXT 

	x
	     
	mths
	     
	     

	     
	     
	     
	     
	$
	     

 FORMTEXT 

	x
	     
	mths
	     
	     


Please indicate your departmental structure & reporting channel in your present/ last employment by drawing a chart below: 
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	
	
	
	
	
	
	
	
	
	
	
	
	

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     
	     


Language proficiency (please tick the appropriate box)
	
	Good
	Average
	Fair

	English
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cantonese
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Mandarin
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Others (please specify           )
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Job-related skills (please specify)
	     


Supplementary information

	Are you holding any part-time job?
	 FORMCHECKBOX 
 YES
	 FORMCHECKBOX 
 NO

	Have you been convicted of any civil or criminal offence?
	 FORMCHECKBOX 
 YES
	 FORMCHECKBOX 
 NO

	If yes, please specify details:
	     ______________________


expected salary
	$      
	x
	
	 mths


	DECLARATION

	I declare that to my best of my knowledge, the information provided by me on this application form and any attachment is true, correct, complete and up-to-date in every detail.

	I understand that any incorrect information or intentional misrepresentation will disqualify my application and render me liable to summary dismissal even after employment. 

	I also understand that the information provided by me in this application form will be used by Kao (Hong Kong) Ltd. in considering my application and for all employment-related matters.

	I agree Kao (Hong Kong) Ltd. to approach my present or previous employer(s) to obtain reference.

	I understand the clauses under the Personal Information Collection Statement.

	

	Signature of Applicant: 
	     
	
	Date:
	     
	

	
	
	
	
	
	


  KAO (HONG KONG) LTD. 					    





  KAO (HONG KONG) LTD. 					    PRIVATE AND CONFIDENTIAL











PHOTO (Optional)





Self
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